

Assessment Checklist 


This checklist is designed to help people determine (
· The development activities involved in a proposal 

· Whether one or more proposed development activities is self-assessable or requires an application under the Burke Shire Planning Scheme, or under schedule 8 of the Integrated Planning Act 1997 (IPA) or under both the planning scheme and schedule 8 and

· If necessary, the application forms required to be completed.


This checklist should be read together with User’s Guide 2 which will assist in its use.

Examples are also provided at the end of this guide (
· A new house in the Town zone

· An extension to a hotel in the Town zone

· Tourist accommodation in the Rural zone

· Reuse of an old church for a craft shop in the Town zone
· A bed and breakfast business in the Town zone
· A caravan park in the Town zone.

	STEP 1
Zone

	Determine the zone of the land by referring to Zoning Maps ZM1 – ZM4 of the Burke Shire Planning Scheme. In the Town zone also determine the preferred use area.
	Town


Rural

	STEP 2
Overlay
	

	Determine which (if any) overlays apply to the land by referring to Overlays Maps OM1 – OM5 of the Burke Shire Planning Scheme. More than one overlay may affect a site. Refer to any relevant notes on the maps.
	 
None


Cultural Heritage Features


Name(s):…………………………………………………….. 


Natural Features of Resources


Name(s):……………………………………………………… 

	STEP 3
Type of development
	

	Identify all of the development activities involved in your proposal.


	
Material change of use of premises 


Building work 


Operational works 


Reconfiguring a lot 



Plumbing and drainage work (currently exempt under both the Planning Scheme and Schedule 8 of IPA.)

	STEP 4
Assessment category under the planning scheme

	Identify which (if any) of the development activities involved in your proposal are self-assessable or assessable under the planning scheme.


	The separate actions in Step 4 will assist in determining whether the development activities involved in the proposal are assessable under the planning scheme. Only deal with those that relate to the development activities involved in the proposal.

	For material change of use 

(a)
Go to the assessment table for material change of use that applies to the zone in which the land is located and find the use or use class in column 1 that best describes the proposal and any other applicable criteria in column 2, to determine the assessment category.
If the land is included in the Town zone, go to part 4, division 2, table 1 of the planning scheme.

If the land is included in the Rural zone, go to part 4, division 4, table 3 of the planning scheme. 

For an explanation of each use or use class, use the dictionary contained in schedule 6 of the planning scheme. For some proposals, more than one use or use class may be involved.
(b)
If self-assessable or code assessable, identify the applicable codes in column 3.

If self-assessable, the applicable code is the code relevant to the purpose of the development.

If code assessable, the applicable codes will be the relevant zone code and possibly the Advertising Devices code and a code for a particular purpose or type of development.

(c)
If the site area is also affected by an overlay go to the relevant overlay assessment table for material change of use and find the use or use class in column 1 and any other applicable criteria in column 2, to determine the assessment category. 

For land affected by an overlay, the assessment category for the overlay may be different from the assessment category for the zone. Table 1 gives an example of how the higher assessment category prevails.
If the land is affected by a Cultural Heritage Features overlay, go to part 5, division 1, table 5.

If the land is affected by a Natural Features or Resources overlay, go to part 5, division 3, table 7.

Table 1

Zone Category
Overlay Category

Exempt

Self-assessable

Code

Exempt

Exempt

Self-assessable

Code

Self-assessable

Self-assessable

Self-assessable

Code

Code

Code

Code

Code

Impact

Impact

Impact

Impact

(d)
If code assessable, identify the applicable codes in column 3.

The applicable code is the code for the relevant type of overlay. 



	(e)
If the material change of use is assessable development, complete Form 1 Development Application (
· Part A and

· Part D and

· The Referrals Checklist.

An application for material change of use requiring assessment against the planning scheme must be made to Burke Shire Council.

For building work not associated with a material change of use
(a)
Go to the assessment table for ‘other development’ that applies to the zone in which the land is located and find building work in column 1 that best describes the proposal and any other applicable criteria in column 2, to determine the assessment category.
If the land is included in the Town zone, go to the part 4, division 2, table 2 of the planning scheme.

If the land is included in the Rural zone, go to the part 4, division 4, table 4 of the planning scheme.

Building work not associated with a material change of use is exempt in the Rural zone. In the Town zone it is self-assessable if there are existing buildings on the site, and code assessable if the self-assessable criteria are not complied with or there are no existing buildings on the site.
(b)
If self-assessable or code assessable, identify the applicable codes in column 3.
If self-assessable, the applicable code is the Planning Scheme Building Matters code.

If code assessable, the Town  zone code applies.

(c)
If the development site is also affected by an overlay go to the relevant overlay assessment table for ‘other development’ and find the description of building work in column 1 and any other applicable criteria in column 2, to determine the assessment category.


For land affected by an overlay, the assessment category for the overlay may be different from the assessment category for the zone. Table 2 gives an example of how the higher assessment category prevails.
If the land is affected by a Cultural Features overlay, go to part 5, division 1, table 6.

If the land is affected by a Natural Features or Resources overlay, go to part 5, division 3, table 7. 

Table 2

Zone Category
Overlay Category

Exempt

Self-assessable

Code

Exempt

Exempt

Self-assessable

Code

Self-assessable

Self-assessable

Self-assessable

Code

Code

Code

Code

Code

(d)
Identify the applicable code in column 3.

The applicable code is the code for the relevant type of overlay.
(e)
If the building work is code assessable, complete Form 1 Development Application (
· Part A (if not already completed) and

· Part B.

An application for building work requiring assessment against the planning scheme must be made to Burke Shire Council.




	For operational work not associated with a material change of use
(a)
Go to the assessment table for ‘other development’ that applies to the zone in which the land is located and find the description of operational works in column 1 that describes the proposal and any other applicable criteria in column 2, to determine the assessment category.

If the land is included in the Town zone, go to the part 4, division 2, table 2 of the planning scheme.

If the land is included in the Rural zone, go to the part 4, division 4, table 4 of the planning scheme.

Schedule 8 of IPA makes operational works associated with assessable lot reconfiguring assessable development.

The planning scheme makes operational works associated with reconfiguring a lot code assessable in the zones. Placing an advertising device on premises if not associated with a material change of use is exempt, self-assessable or code assessable depending on the circumstances. Other operational work not associated with material change of use is exempt development in the zones.

(b)
Identify the applicable code in column 3.

There are separate codes for operational works associated with reconfiguring a lot and operational works for advertising devices.

(c)
If the site area is also affected by an overlay go to the overlay assessment table for ‘other development’ and find operational works in column 1 and any other applicable criteria in column 2, to determine the assessment category.


For land affected by an overlay, the assessment category for the overlay may be different from the assessment category for the zone. Table 3 gives an example of how the higher assessment category prevails.
If the land is affected by a Cultural Features overlay, go to part 5, division 1, Table 6.

If the land is affected by a Natural Features or Resources overlay, go to part 5, division 3, table 8. 

Table 3
Zone Category
Overlay Category

Exempt

Self-assessable

Code

Exempt

Exempt

Self-assessable

Code

Self-assessable

Self-assessable

Self-assessable

Code

Code

Code

Code

Code

(d)
Identify the applicable codes in column 3.

The applicable code is the code for the relevant type of overlay. 

(e)
If the operational work is assessable development, complete Form 1 Development Application (
· Part A (if not already completed) and

· Part E (for operational works).

An application for operational work requiring assessment against the planning scheme must be made to Burke Shire Council.



	For reconfiguring a lot

	(a)
Go to the assessment table for ‘other development’ that applies to the zone in which the land is located and find reconfiguring a lot in column 1 and the corresponding assessment category in column 2.
	Schedule 8 of IPA makes all reconfiguring a lot assessable development on freehold land except if the proposal is (
· For the amalgamation of 2 or more lots 

· For a building format plan that does not subdivide land

· In relation to the Acquisition of Land Act 1967 

· On Strategic Port Land

If the land is included in the Town zone, go to the part 4, division 2, table 2 of the planning scheme. 

If the land is included in the Rural zone, go to the part 4, division 4, table 4 of the planning scheme

All forms of reconfiguring a lot that are assessable require code assessment under the planning scheme.

The overlay provisions of the planning scheme do not apply to reconfiguring a lot.

	(b)
If code assessable, identify the applicable codes.
	The applicable code is the Reconfiguring a Lot code.

	(c)
If the reconfiguring is assessable development, complete Form 1 Development Application (
· Part A (if not already completed) and

· Part F and

· The Referrals Checklist.
	An application for reconfiguring a lot must be made to Burke Shire Council.

	STEP 5
Assessment category under schedule 8 of IPA

	(a)
Go to schedule 8, part 1 of IPA to determine if any of the development activities are assessable development and schedule 1 of the Integrated Planning Regulation 1998 to determine the assessment category.
	Schedule 8 of IPA makes the following development assessable (
· Building work that it is not declared to be self-assessable or exempt development under the Standard Building Regulation (SBR) ( code assessable.

· Material change of use for a licensed brothel ( code assessable in an industrial area, otherwise impact assessable

· Material change of use for an environmentally relevant activity ( code assessable 

· Operational work for the clearing of native vegetation on freehold land ( code assessable where the clearing is not (
· Necessary to build a single residence and associated buildings and structures

· For essential management

· Associated with forestry practices

· Of non-remnant vegetation as delineated on the Regional Ecosystem or Remnant Maps

· In an urban area that is not delineated as ‘endangered’ regional ecosystem or declared to be high nature conservation value

· For routine management in a non-urban area

· The natural and ordinary consequence of other assessable development where the development infrastructure occupies less than 5 hectares, and in a non-urban area 
· For reconfiguring a lot, where the reconfiguration does not involve the opening of new road, and is in a non-urban area.

	(b)
If the development is assessable, complete Form 1 Development Application (
· Part A (if not already completed) and

· Part B (for building work) or

· Part G (for an ERA) or

· Part H (for a licensed brothel) or

· Part J (for vegetation clearing) and
· Referrals Checklist (for other than Part B or J)
	An application assessable under schedule 8 of IPA for (
· Building work under the Building Act 1975 only is made to Burke Shire Council or a private building certifier

· Clearing of native vegetation on freehold land only is made to the Department of Natural Resources and Mining

· An environmentally relevant activity (ERA) only is made to the Environmental Protection Agency (unless the ERA is devolved to Burke Shire Council, or delegated to the Department of Primary Industries)

· A licensed brothel is made to Burke Shire Council


	STEP 6A
Self-assessing a proposal

	If a proposed development activity is self-assessable, assess whether it complies with the applicable code.


	If the development activity does not comply with the criteria in the code, it is code assessable and the relevant zone code applies.

The criteria in the code are like conditions of an approval and continue to apply to the development through its life.


	STEP 6B
Making the application

	If a proposed development activity is assessable, lodge the applicable parts of Form 1 Development Application together with any supporting information, including plans.


	An application requiring assessment against the SBR may be lodged with the local government building certifier or a private building certifier.

An application for material change of use requiring assessment against schedule 8 of IPA must be made to Burke Shire Council unless the application is for an environmentally relevant activity (ERA) only (i.e. no assessment is required under the planning scheme). In this case the application is made to the Environmental Protection Agency, or Burke Shire Council if the ERA is devolved, or the Department of Primary Industries if the ERA is cattle feedlotting or pig farming.

An application for vegetation clearing must be made to the Department of Natural Resources and Mining.


	What other guidance is available?

To provide further assistance, the following user’s guides have been prepared. (
User’s Guide 1: Features of the Burke Shire Planning Scheme and its relationship to State legislation

User’s Guide 2: Complying with self-assessable codes and making an application in Burke Shire

User’s Guide 3: Assessing an application against the Burke Shire Planning Scheme

User’s Guide 4: Acting on an approval

User’s Guide 5: Commenting on an application
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